U.S. Version 

DATE
[Manager's Name]
[Title]
[Organization Name]
Re: Request for Approval—International Foundation of Employee Benefit Plans Membership
Dear [Manager's Name],
I am writing to request approval to join the International Foundation of Employee Benefit Plans as a member. The International Foundation is a leading nonprofit organization serving over 31,000 members in the employee benefits community, providing objective education, research and resources across health care, pension, investment and retirement security topics. I believe membership would provide meaningful value to both my professional development and our organization.
Why an International Foundation Membership Matters
Membership in the International Foundation would give our team access to resources and expertise that directly support our work in employee benefits. The organization has over 70 years of experience in benefits education and resources. Key membership benefits include the following.
1. Legislative and Regulatory Updates: Vetted, expertly curated updates from Washington on issues impacting the employee benefits landscape, including daily compliance alerts to keep us ahead of regulatory changes
1. Unlimited Webcasts: Unlimited live and on-demand webcasts (webcasts normally cost $245) covering developing benefit issues, delivered by subject matter experts—available whenever we need just-in-time information
1. Benchmarking Survey Reports: Difficult-to-find benchmarking data on topics such as GLP-1 drug coverage, mental health benefits and health care costs—helping us make data-driven plan decisions
1. Personalized Research Service and Sample Documents: In-house Information Specialists at the Foundation who handle complex benefits questions, plus a library of sample policies, forms, RFPs and checklists to save time and reduce risk
1. Peer-to-Peer Community: A network of other members to exchange ideas, ask questions and learn from real-world experience across the industry
1. Benefits Magazine: A members-only bimonthly publication featuring best practices, case studies and expert analysis on emerging trends affecting benefit plans
1. Curated Toolkits: Expert-curated resources on AI and employee benefits, benefits communication, mental health, financial education/retirement plus compliance calendars and resources—ready-to-use materials aligned with our organizational priorities
Membership Cost
Individual membership is available at $325 per year (U.S.), while an organizational membership covering up to four individuals is available at $1,275 per year—a highly cost-effective option if multiple team members would benefit. Prorated rates apply for new memberships joining mid-year. 
Return on Investment
The value of Foundation membership extends well beyond the cost. A single regulatory misstep or compliance gap in employee benefits administration can result in significant legal exposure and cost. 
Access to timely regulatory alerts, expert research support and sample documents helps our team stay compliant and informed—reducing organizational risk and saving staff time. Additionally, the professional development resources and discounts support our team's growth without the expense of external training programs.
I am confident that Foundation membership represents a smart, strategic investment for our organization. I would be happy to discuss further or provide any additional information you may need. Thank you for your consideration.
Sincerely,
[Your Name]
[Your Title]

